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MNOJIOKEHHUE
00 00padoTKe MEPCOHATBbHBIX JAHHBIX PA0OTHHKOB,
BOCNUTAHHUKOB M UX POAMTEJIel (3aKOHHBIX MPeACTABUTEI€el) OI0IKETHOT 0
JAOIIKOJIbHOI0 00pa30BaTeIbHOIO YUpeKIeHUs!
«JleTckuii can oduepaspuBamero Buaa Ne 29 «Jlykomopbe»

1. O01ue moJ10KeHus

11 Hacrosimee Ilonoxxenne 00 00paOOTKe MEpPCOHATBHBIX  JIAHHBIX  PaOOTHUKOB,
BOCIIUTAHHUKOB W WX poauTenel (3aKkoHHBIX mpencraButenel) (mamee — Ilomokenne) B
MYHUITATIAIEHOM OFO/PKETHOM JIONTKOJIFHOM 00pa3oBaTelbHOM YUpexAeHUH «JleTckuit can
obOmepasBuBarmmero Buga Ne 29 «JlykomMopbe» I. AJBMEThEBCKA» (Hajiee—IETCKUI ca).
PazpaboTano Ha OCHOBaHUMU:

— crateu 24 Koncrurynuu Poccuiickoit @eneparmm;

—rnasel 14 TpynoBoro Konekca Poccuiickoit deneparuu;

— @enepanbHoro 3akoHa PO ot 27.07.2006 Ne 149-®3 «O6 wunHbpOp™MaImwy,
MH(pOpMaTH3AIMH U 3aIIUTe HHPOPMAITHN,

— denepanpHOro 3akoHa PD ot 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JAHHBIXY,

— @epnepanpHoro 3akoHa PO ot 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoii
denepanuny;

— mpukaza ®CTOK Poccum ot 11.02.2013 Ne 17 «OO6 yrBepkaenun TpeOoBaHmii 0
3amuTe WHGOpMAllMK, HE COCTaBISIONIEH TOCYJapCTBEHHYIO TaliHy, coJepxalieics B
rocy/1apCTBEHHbIX HH(POPMAIIMOHHBIX CUCTEMAaX);

[TocranoBnenust IlpaButensctBa P® ot 01.11.2012 Ne 1119 «OO6 yrBepkaeHUH
TpeOOBaHUMN K 3alllUTe MEePCOHANBHBIX MTaHHBIX MpPH UX 00paboTke B HHMOPMALMOHHBIX
CUCTEMax MePCOHAIBHBIX JaHHBIX);

— IIpaBun BHYTpEHHEr0 TPYAOBOTO PACIOPSIIKA.

1.1. llens  pa3pabotkm  IlonoxxkeHus —  ompeaeicHUe  Mopsaka  0OpabOTKH,
CUCTeMAaTH3allK, WCIOJb30BaHUS, XpaHEHHS H Tepelaud CBEJIEHUM, COCTaBISIONINX
MepcoHalbHbIE JaHHBIC; OOECIeUeHUe 3allUThl MpaB M CBOOOJ pPAOOTHHUKOB YUPEKICHHUS,
yUYalluXCs M UX POJuTeNed (3aKOHHBIX MpPEJICTaBUTENEH) Mpu 00pabOTKE WX MEPCOHAIbHBIX
JAHHBIX, a TAaKXK€ YCTAHOBJIEHHME OTBETCTBEHHOCTU AOJKHOCTHBIX JIHI], MUMEIOUIUX JOCTYI K
MePCOHAIBHBIM JIAaHHBIM PAOOTHUKOB YUpEXKICHHUsS, BOCIUTAHHUKOB U X POAUTENCH (3aKOHHBIX
MIpeJICTaBUTENeH) 3a HEBHITIOJHEHHE TPEOOBAaHUI HOPM, PETYIUPYIOMIUX 00pabOTKY W 3alIUTy
MePCOHATBHBIX TaHHBIX.

1.2. TlepconanpHble JaHHBIE OTHOCATCA K KATErOpUH KOH(PUICHITUAIBHON HHDOPMAIIHHL.

1.3. Bce paGoTHHMKHM JETCKOTO caja, B COOTBETCTBUHM CO CBOMMH TOJTHOMOYHUSMH
BIaAcme HHPOpMAIMEH, OTHOCSIIENWCS K TMEepPCOHAIbHBIM JaHHBIM, O COTPYTHHUKaX,
BOCITUTAHHHUKAX U MX POAUTENSAX (3aKOHHBIX MPEACTABUTENAX), MOTYYAIOIINE U HCTIOIb3YIOIINE
€e, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJaTeNbcTBOM Poccuiickoit denepanuu 3a
HapyIICHHEe PeKUMa 3alIUThl, 00pa0OTKHU U MOPSIKA UCTIONB30BaHUS ATON HHPOPMAITHH.

1.4. Tlopsimok BBOJA B AeiicTBUe U n3MeHeHus [lomosxeHust.

1.4.1. Bce usmenenus B [lonoxxeHre BHOCSATCS MPUKa30M 3aBEAYIOMIETO yupexaeHus. 1o
BHECEHHS U3MEHEHUN B Hacrtosmiee [lonmoskeHre B CBS3U C M3MEHEHHEM 3aKOHO/IaTeIbCTBA,
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perIaMEeHTHPYIOIIET0 BOTPOCH 00paOdOTKH TEPCOHANBHBIX JTaHHBIX, HacTosaiee llomoxxeHue
JCUCTBYET B 4aCTH, HE MPOTUBOPEUAIICH 3aKOHOAATEIbCTBY.

1.4.2. Bce pabOTHUKH MAETCKOTO CaJa JOJDKHBI OBITh O3HAKOMIICHBI C HACTOSIIUM
ITonoxxeHnem 1oj poCcIucs.

1.5. PexxuM KOH(HIEHITMAITBHOCTH IEPCOHATBHBIX JAHHBIX CHUMACTCS B CIy4asX WX
00e3TMYMBAHKS U TI0 UCTCUYCHUU 75-JIETHETO CPOKA WX XPAHCHWUsS, €CIIM MHOE HE OIPEIEICHO
3aKOHOM.

2. OCHOBHBIE IOHSATHS U COCTAB MEPCOHAIBbHBIX TaHHBIX

2.1. Jlns ueneir Hacrosimero [loI0KEHHSI WCIONB3YIOTCS CIEAYIONINE OCHOBHBIC
ITIOHSATHUA:

- NNEPCOHAJIBHBIC TAHHBIC — Jro0ast I/IH(i)OpMaIII/Iﬂ, OTHOCAIIAsACA K MpAMO HWJIN KOCBCHHO
OTIPENICTICHHOMY WJIK OTpeneasieMoMy (GU3HUECKOMY JHUIY (CYOBEKTYy MepCOHATBHBIX JaHHBIX):

pabOTHUKY, BOCIIMTAHHUKY M €T0 POTUTEIISIM (3aKOHHBIM TIPEJICTABUTEIISIM), B TOM YHCJIE HX
(bamuusi, UMsi, OTYECTBO, TOJ, MECSAL, ]aTa ¥ MECTO POXKJICHUS, aJpec, CeMEHHOe, COUAIbHOE,
MMYIIECTBEHHOE TIOJIOKEeHHe, 00pa3oBaHue, mpodeccus, HOXOAbl, Apyras HWHPOpMaIms,
HeoOXoMuMasi yUIPEXJACHHUIO B CBSI3W C TPYAOBBIMH OTHOIICHHUSMH C PabOTHUKOM,
00pa30BaTCIbHBIMU ~ OTHOIIEHUSMU —  BOCIIUTAaHHHWKAM, €ro pojauTeneM  (3aKOHHBIM
MIPEJICTAaBUTENIEM);

- 00pa0oTKa MepcoOHAIBHBIX AAHHBIX — JII00O€ JeHCTBUE (ONepalys) WK COBOKYITHOCTb
NENCTBUI (OTiepaInii), COBEpIIaeMbIX U UCIIOIB30BAHUEM CPEJICTB aBTOMATH3AIMH WA 0€3
WCIIOJIb30BAHUS TaKUX CPEJICTB C TIEPCOHAIBHBIMUA JAaHHBIMH, BKIItodass cOOp, 3aIuch,
CUCTEMAaTH3allNI0, HAKOIJIEHUE, XpaHEeHHe, YTOUHeHne (0OHOBJICHHE, U3MEHEHNUE), U3BJICUEHNE,
WCIIOJIb30BaHUE, Tepenady (pacrmpocTpaHeHHE, NPENOCTaBIeHUE, OCTYM), OO0e3TUYHBaHUE,
OJIOKMpOBaHUE, yHalleHue, YHUUYTOKEHUE MEePCOHAbHBIX JaHHBIX paOOTHUKOB, BOCIIMTAHHUKOB
Y UX POJUTENCH (3aKOHHBIX MTPEICTABUTEINICH);

- KOHQUACHINATIBHOCTh MEPCOHANBHBIX JAHHBIX — o00s3aTenbHOE Ui COOIOACHMUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, IMOJIYYUBIIETO JOCTYH K TEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, BOCIIMTAHHUKOB W HUX POJUTENEN (3aKOHHBIX MpEeJCTaBUTENeH) TpeboBaHUE HE
packpblBaTh TPETHUM JIMIAM W HE PACIPOCTPaHATh IEpCOHANIbHBIE JaHHblEe 0Oe3 coriacus
paboTHUKA WM POIUTENS (3aKOHHOTO MPEICTAaBUTENIS) UM HHOTO 3aKOHHOTO OCHOBAHUS;

- pacnpocCTpaHECHHE MEPCOHAIBHBIX JAaHHBIX — JCHCTBHS, HAIPaBJICHHbIC HAa PACKpBITHE
MEePCOHANBHBIX  JIAHHBIX PAOOTHUKOB, BOCIIMTAHHHUKOB W HMX POJUTENCH (3aKOHHBIX
MPEACTABUTENICH) HeonpeaeIeHHOMY Kpyry Jmi (Tepefada IepCOHANBHBIX JAHHBIX) WM Ha
O3HaKOMJICHHE C TICPCOHAITLHBIMH JAHHBIMH HEOTPAHHMYCHHOI'O Kpyra JIUII, B TOM YHCIie OOHAPOJIOBAHHE
MEPCOHANBHBIX JaHHBIX B CPENCTBAX MACCOBOM WH(GOPMANUH, pasMelieHne B HH()OPMAIMOHHO-
TENEKOMMYHUKAITHOHHBIX CETSAX WU MPEIOCTaBICHUE JOCTYNa K MEPCOHAIBHBIM JAHHBIM KaKUM-THOO
HHBIM CII0COO0M;

- IpCAOCTABJICHUC IICPCOHAJIbHBIX JaHHBIX — HeﬁCTBHﬂ, HaIlpaBJICHHBIC Ha PACKPbLITUC
NEPCOHAJIbHBIX JAHHBIX OIIPEACICHHOMY JIMIY WX ONPCACIICHHOMY KPYI'y JIMIL;

— HUCIIOJIb30BAHHUC IICPCOHAJIbHBIX JAaHHBIX — HeﬁCTBHﬂ (OHepaI_II/II/I) C MNEepCOHAIbHBIMHU
JaHHBIMH, COBCPITNACMBIC NOJIKHOCTHBIM JIMIOM B HCJIAX IMMPHUHATHA peH_IeHI/Iﬁ HJIN COBCPHICHUA

HWHBIX ﬂeﬁCTBHﬁ, MOpOXKAAIOIIUX HPUANYCCKUC TIOCICACTBUA B OTHOLICHHUU pa6OTHI/IKOB,
BOCIIMTAHHUKOB W HX pOI[PITCJ'ICfI (38.KOHHBIX HpeHCTaBHTCHeﬁ), a100 WHBIM o6pa30M
3aTparuBarOlInX UX IpaBa U CBO60,ZU:>I HJIK I1paBa U CBO60)1]':>I APYrux JIivn;

- 6J'IOKI/IpOBaHI/Ie INNEPCOHAJTIbHBIX JAaHHBIX — BPEMCHHOC [MPCKpAlICHUC 06pa60TKI/I
NEPCOHAJIBHBIX  JAHHBIX pa6OTHI/IKOB, BOCIIMTAHHUKOB W  HX pOHHTeHeﬁ (SaKOHHLIX
HpeﬂCTaBHTeHeﬁ) (33 HCKIIFOUCHUCM CJIY4acB, €CIIU 06pa60T1<a HeO6XOI[I/IMa AJI1 YTOUHCHUA
NEPCOHAJIBHBIX



JTAHHBIX);

— YHUUYTOXXEHHE NEPCOHAIBHBIX TaHHBIX — JIEHCTBUS, B PE3yJIbTaTE KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAaHOBUTH COJIEpP’KAHHE IMEPCOHAJBHBIX JAaHHBIX B HH(POPMAIMOHHON
CUCTEME IEPCOHAJIbHBIX JaHHBIX U (WIM) B pE3yJbTaTe KOTOPHIX YHUUTOKAIOTCS MaTepUalbHbIE
HOCHTEJISl MEPCOHAIBHBIX JaHHBIX PAaOOTHUKOB, BOCIUTAHHMKOB WM MX POJUTENEH (3aKOHHBIX
IIpe/ICTaBUTENEH );

- 00e3IMYNBaHNe NEPCOHATIBHBIX JAHHBIX — IleICTBHSI, B PE3yJbTaTe KOTOPBIX
CTaHOBHTCS HEBO3MOKHEIM 0€3 MCITOJIL30BaHUS HOHOHHHTGHLHOﬁ I/IH(l)OpMaIII/II/I ONpCACIINTD

MIPUHA/VIEKHOCTh NEPCOHANBHBIX JIAHHBIX KOHKPETHOMY pPaOOTHUKY, BOCHMTAHHUKY U €ro
pOoAUTENSIM (3aKOHHBIM NPEACTABUTENISIM);

- OOIIEAOCTYMHBIE TIEPCOHANBHBIE JAHHBIE — TMEPCOHAJBHBIE JaHHBIE, JOCTYII
HEOTrPaHUUYEHHOTO Kpyra JIMIl K KOTOPbIM MIPEIOCTaBIIEH C coryiacusi pabOTHUKA, 3aKOHHOTO

NpEACTAaBUTECIIA BOCIIMTAHHUKA WJIM HAa KOTOPBIC B COOTBETCTBUU C q)ellepaHI)HI)IMI/I 3aKOHaAMH HE
pacrmpocTpaHsercst TpedoBaHue coOM0IeHNsT KOH(PUACHIINAIBHOCTH;

- uHpopMausi — cBeleHUs (CooOUIeHMs, JaHHbIE) HE3aBUCUMO OT (GOpMBI HX
MIpe/ICTaBJICHMUS;

- TOKyMEHTHpOBaHHasi WHpopManus — 3aQUKCHpPOBAaHHAS HA MaTEPUAIBHOM HOCHTETE
MyTeM JTOKYMEHTHPOBaHUs MH(OPMAI ¢ PEKBU3UTAMH, TIO3BOJSIFOIIUME OTPEICITUTh TaKYIO
WHGOPMAIIHIO WIH €€ MaTePUATbHBIA HOCUTEITh.

2.2. KoMmrmiekc IOKYMEHTOB, CONPOBOXKIAIOIINAN TIporecc OQOPMIICHHS TpPYIOBBIX
OTHOIIIEHWH pabOTHUKA IPH €T0 MpHUEMe, TIEPEBO/IC M YBOJIbHEHUH.

2.2.1. Nndopmanwms, mpeactaBiseMas paOOTHHKOM TpH MOCTYIUICHHH Ha pPaboTy B
YUpeKACHUE, TOJKHA UMETh JJOKYMEHTAIBHYIO (hopMy.

[Ipu 3akmrodyeHUU TPYIOBOrO JIOTOBOpA B COOTBETCTBUU €O CT. 65 TpymoBoro kojekca
Poccniickoit deneparuu nuio, nocrynaroiiee Ha padboTy, MpeabsBIsSET Pad0TOMATEIIO:

— MacHopPT WM HHOM JOKYMEHT, yJ0CTOBEPAIOMINIT INYHOCTD;

— TPYIOBYIO KHWKKY M (WJIM) CBEICHHS O TPYAOBOW AEATEIBHOCTH, 38 MCKIIOYECHHEM
CITy4aeB, €CIH TPYIOBOM JOTOBOP 3aKIIOYAETCs BIIEPBBIC MM paOOTHUK MOCTyHaeT Ha paboTy
Ha YCIIOBHSAX COBMECTHTENIBCTBA, INOO TPYIOBask KHIDKKA y PaOOTHHKA OTCYTCTBYET B CBSI3H C €€
yTPaTOH WK 110 IPYrUM MPUYUHAM;

— CTPaxoBO€ CBUJICTEIHCTBO TOCYIapCTBEHHOTO TIEHCHOHHOTO CTPaxXOBaHMUS,

— JIOKYMEHTBI BOMHCKOTO y4eTa — JiIsi BOGHHOOOS3aHHBIX U JIMII, MOJUICKAIINX IPU3BIBY
Ha BOCHHYIO CITyXO0Y;

— JOKyMEHT 00 00pa3oBaHMM W/WIM O KBaIM(HKALWU I HAIWYUM CIICLHATBHBIX
3HAHWW — NPU TOCTYIUIGHUH Ha padoTy, TpeOYyIONIyI0 CIeNUaIbHbIX 3HAHUN WM CHEeIUATbHON
MIOJITOTOBKH;

— CIOpaBKy O Hanuuud (OTCYTCTBMM) CyAUMOCTH H (W) (akta yroioBHOTO
IpeciieIoBaHusl JH00 O MPEKPALICHUH YTOJIOBHOTO NPECIEeNOBAaHUS 1O PEaOMIMTUPYIOLUIHM
OCHOBaHMSM, BBIJAHHYIO B HOpPSJIKE U 1O (opMe, KOTOPbIE YCTaHABIMBAIOTCS (elepaabHbIM
OpPraHOM HCIIOJHHUTEIFHON BJIACTH, OCYIICCTBISIOIINM (YHKIMH 0 BBIPAOOTKE M peaTH3aluu
TOCY/IapCTBEHHOW MOJUTUKUA U HOPMAaTHBHO-IIPAaBOBOMY PETYJIHPOBAHUIO B cepe BHYTPEHHHX
7ieT1, — U MOCTYIIJIEHUH Ha paboTy, CBA3aHHYIO C AEATEbHOCTBIO, K OCYIECTBICHHIO KOTOPOM
B COOTBETCTBMHU ¢ HacTosmuM Koaekcom, MHBIM (hefiepabHBIM 3aKOHOM HE JIONYCKAIOTCs JIUIIA,
UMEIOIME WM MMEBIIUE CYAUMOCTb, IMOJABEPrarolluecss WM MOJBEpraBLIMEcs YrOJIOBHOMY
[IPECIIeJOBAHUIO;

— WHH,;

— MEAMLMHCKOE 3aKIOYEHHUE O BO3MOXHOCTH BBIMOJHATH PabOTy B YUpeXAEHUH 110

JOJDKHOCTH, HAa KOTOPYIO OH MOCTYIIaeT.

2.2.2. Tlpu odopmiiennn paboTHUKAa Ha pPaboTy (MOcCie 3aKIYeHUs TPYIAOBOTO
JIOTOBOpA) 3amoJiHseTcs yHuuuupoaHHas ¢opma T-2 «Jluunas kapTouka paOOTHHKa», B
KOTOPOH OTpakaroTCs CIEAYIOINE aHKeTHbIe U Ouorpaduueckue aanHsle padorHuka: @.1.0.,
JaTa U MECTO POXKJIEHUs, I'PaXJaHCTBO, YPOBEHb 3HAHUS MHOCTPAHHBIX SI3BIKOB, CBEJCHUS 00
oOpa3zoBanuu, npodeccuu, craxe pabdOThl, CEMEHHOM MOJOXEHUHU, JaHHbIE MAclopTa, aJpec



4

perucTpanyy, aapec MpOoXKUBaHHUA, KOHTakTHBIM Tenedon); MHH, nHOmMep nokymenra,
MOJITBEPK/IAIOIIETO PETUCTPALMI0 B CHUCTEME HHIMBUAYAIHHOTO (TEPCOHU(PHINPOBAHHOIO)
ydeTa; CBEACHHS O BOMHCKOM Yydere; MHpOpMalus O TPYAOBOH NEATEIBHOCTH; PE3YIbTATHI
arTecTanuii paboOTHHKA (JaTa aTTEeCTalluy, 1aTa U HOMEp MPOTOKOJIA, PELICHUE aTTeCTAl[HOHHON
KOMHUCCHH); JaHHbIE O TIOBBIIICHUH KBAIM(UKAMK, CBEACHUS O NpodecCHOHATBHON
NIEPEnoroTOBKE; JaHHbIE O Harpagax, MOOUIPEHHsIX; HH(OpMAIUs O MPeroCTaBISIEMbIX
OTITyCKax; NpaBo pabOTHWKAa Ha COIMAJBHBIC JIBIOTHI, JOTIOJHUTEIBHBIC CBEICHHS: TPYIIa
WHBAIAHOCTH, HAIWYHE BOJUTEIHCKOTO YIOCTOBEPEHHSI; OCHOBAHUE PACTOP)KEHHUSI TPYIOBOTO
JI0TOBOpA.

2.2.3. B pmerckoM cajay CO3MAalOTCS W XPAHATCS CICAYIOIIAE TPYIIbl JOKYMEHTOB,
coJiepKalie JaHable 0 pabOTHUKAX B €AMHUYHOM WJIM CBOJTHOM BHUJIE:

2.2.3.1. JIOKyMEHTHI, COJep Kallie MepCOHaTbHbIE IaHHBIE PAOOTHUKOB (KOMILJIEKCHI
JOKYMEHTOB, COMPOBOKAAIONINE MPOIecC 0(GOPMIIEHHUS TPYIOBBIX OTHOUICHUH MpU MpHeMe Ha
paboTy, mepeBo/ie, YBOJbHEHHUHN; MTOJTMHHUKN U KOTIMH MIPUKA30B 110 JUYHOMY COCTaBY; JIMYHBIE
JieTia ¥ TPYJOBBIE KHIKKH paOOTHHUKOB; AeJia, COIeprKallie OCHOBAHUS K MPUKA3aM 0 JTHIYHOMY
COCTaBYy; JeJla, COJepIKaIlle MaTepuasbl aTTeCTallui paOOTHUKOB; CIYKEOHBIX paccie0BaHUM;
CIPaBOYHO-MH(MOPMALMOHHBI OaHK JaHHBIX MO TMepcoHany (KapTOTeKH, IKypHaJbl);
MIOJUTMHHUKN W KOIIMU OTUYETHBIX, aHAINTHYECKUX M CIPABOYHBIX MAaTEPHAJIOB, TEPEIaBACMbBIX
aIMUHUCTPAIIMHA YUPEKJACHUS, KONMUH OTYETOB, HANPAaBISIEMBIX B TOCYAAapCTBEHHBIC OpPTaHbBI
CTaTUCTHKH, HAJOTOBBIC WHCIICKIIWH, BBINICCTOSAIINE OpPTraHbl YIpaBICHUS OOpa3oBaHUEM U
Npyrue y4pexJIeHHs).

2.2.3.2. JloKyMeHTanusi 10 OpraHW3alii padoThl  (TIOJIOKEHUS, JIOJDKHOCTHBIC
WHCTPYKIIUHU, TPHUKA3bl, PACIOPSDKEHHsI aJMUHHUCTPANNHN); AOKYMEHTHI MO IUIAHHPOBAHUIO,
yUeTy, aHaJU3y U OTYETHOCTH B YaCTU PAOOTHI C IEPCOHATIOM YUPEKICHHUS.

2.3. NUudopmanums, npencrapiseMas pOIUTEISIMU (3aKOHHBIMH TPEJICTABUTEIISIMH) TIPU
MIOCTYIJICHUN BOCIIUTAaHHUKA B YUPEKIEHHE, JIOJDKHA UMETh JOKyMEHTalbHyl ¢opmy. Ilpu
NOCTYIUICHUH  BOCIMTAHHMKA B  YYPEXKJICHHE PpOJUTENN (3aKOHHBIE IPEICTABUTEIIN)
IPEIbABISAIOT YUPEKICHHIO:

- KOIIHIO JOKYMEHTA, y0CTOBEPAIOLIET0 JMYHOCTh 3aKOHHOTO IPEACTaBUTEIIS;

- KOIIMKO CBUACTCILCTBA O POXKIACHUHU pe6eHKa WM OOKYMCHTA, MNOATBEPKAAIOLICTO
POACTBO 3aABUTEIIA,

- MEIHMIUHCKUE JTOKYMEHTBI O COCTOSIHUM 370pOBbS (MeauIMHCKas kapta P-26, kapra
npodupuBuBok ®-63);
- KOIIHMIO CTPAaXOBOTO MEIUIIMHCKOTO TIOJINCA,;

- KOMHUsI JOKYMEHTA, TOJTBEP)KIAIOIIEr0 PETUCTPAIMI0O B CHCTEME WHIUBUAYaJIbHOTO
(mepcoHUPUIMPOBAHHOTO) yUETa;

- CBEJICHUS O POJAUTEIIAX (3aKOHHBIX MPEJCTABUTEIIAX);

- CIIPaBKY O MECTE JKUTEIbCTBA;

- KOHTaKTHEIC JJAHHEIE;

- UHBIE CBEACHMS, OTHOCSIINECS K IEPCOHAbHBIM JAHHBIM Y4allerocs.

PomuTenu (3akoHHBIE TIPEACTABUTENH) IETEH, SBIISIOMIUXCS HHOCTPAHHBIMH TpayK1aHAMU
WK JuiaMyd 0e3 TpakJaHCTBA, JOMOJHUTEIBHO MPEABSBISIOT JTOKYMEHT, MOJATBEPKIAIOUTUI
pOACTBO 3asBHUTENS (MM 3aKOHHOCTh TMpEACTaBICHHS TpaB pebeHKa), U JOKYMEHT,
MOATBEP K IAIOIIUH MpaBo 3asBUTENs Ha peOsiBaHue B Poccuiickoit deneparuu.

WNHocTpanubie rpaxkaaHe u numa 0e3 TpakJaHCTBAa BCE JOKYMEHTHI MPEACTaBISIOT Ha
PYCCKOM $I3BIKE WJIM C 3aBEPEHHBIM B YCTAHOBJIIEHHOM IOPSIKE IEPEBOJAOM HA PYCCKUH SA3BIK.

2.4. TlepcoHanbHbIE JaHHBIE BOCMUTAHHUKOB COJIEPKATCSA B UX JIMYHBIX JIENaX.
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3. Coop 1 00padoTKa MEePCOHATBbHBIX JaAHHBIX

3.1. TTopsitoK moJTy4eHus: HEPCOHATBHBIX TaHHBIX.

3.1.1. Bce mnepcoHaibHBIC TaHHBIE PAOOTHHKA YUPEKICHUS H POAMUTENsS (3aKOHHOTO
IIPEJICTABUTEINSI) BOCIIMTAHHUKA CJIEIYET MOJIy4yaTh HEMOCPEACTBEHHO Y paOOTHUKA U POAUTENS
(3akoHHOTrO TmpenacraButens). llepcoHanbHbIE NaHHBIE BOCIUTAaHHMKA CIEAYET IOJIy4aTb Yy
poauTenel (3aKOHHBIX mpezacTtaButeneil). Eciau nepcoHanbHble JaHHBIE BO3MOXHO IOJIYYUTh
TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHHK, POIUTENH (3aKOHHBIC MPEJICTABUTEIIN) TOJDKHBI OBITh
yBEAOMJIEHBI 00 3TOM 3apaHee U OT HUX JOJDKHO OBITh IOJY4YEHO MHCbMEHHOE COTJIacHe.
JIOJKHOCTHOE JIMIIO YUPEXACHHUS] JIOJDKHO COOOIIMTH PAaOOTHUKY, POAUTENSIM (3aKOHHBIM
MPEICTaBUTENSIM) O IeNAX, MpeanojiaraéMblX HCTOYHMKAaX M croco0ax MOJydeHUs
MEPCOHAIBHBIX JIAHHBIX, a TAKXKE O XapaKTepe MOATISKAIUX MTOTYYEHUIO TEPCOHATBHBIX JAHHBIX
U TIOCIIEACTBUSIX OTKa3a pabOTHUKA JaTh MMCbMEHHOE COTJIache Ha X MOJyYeHHE.

3.1.2. YupexxaeHne He UMEET TpaBa MoJy4aTh, 00padaTeBaTh M MPHOOIIATh K JINIHOMY
neny pabOTHUKA M BOCIIMTaHHHMKA HE ycTaHOBiIeHHbIe DenepanbHbiM 3akoHOM oT 27.07.2006
Ne 152-®3 «O nepcoHanbHBIX JaHHBIX», DenepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O6
obOpazoBanun B Poccuiickoit ®@enepanuu» u TpynoBsiM kojexkcoMm Poccuiickoit ®enepanuu
NepcoHalbHbIE JIaHHBIE 00 WX pPacoBOI, HAIMOHAJIBHOW MPHUHAJIEKHOCTH, MOJUTHYECKUX
B3TJI1aX, PETUTHO3HBIX WIH PUIOCO(DCKUX YOEXKAEHUAX, COCTOSHUU 3/I0pPOBbs, YACTHOM JKU3HH,
YJIEHCTBE B OOUIECTBEHHBIX OOBEIMHEHMSIX, B TOM 4HCJIE€ B MpPOecCHOHANbHBIX coro3ax. B
Cllydasix, HeMOCPEACTBEHHO CBSA3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOILIEHUH, B COOTBETCTBUU CO
cT. 24 Koncruryuuu Poccuiickoit @enepanu yupexaeHue BIpaBe MoIydaTb U 00pabaThIiBaTh
JAaHHbIE O YAaCTHOM JKU3HU PaOOTHHKA TOJBKO C €0 MUChbMEHHOT'O COTJIACHSL.

3.2. ITopsimok 00pabOTKK MEPCOHATIBHBIX TAHHBIX

3.2.1. OO6paboTka TEPCOHAIBHBIX JAaHHBIX OCYIIECTBISIETCS B IEIAX OOCCIeYCHHS
coomonenus Koncturymmuu Poccuiickoit ®enepanuu, QenepanbHbIX 3aKOHOB UM HHBIX
HOPMAaTHBHBIX MPAaBOBbIX akTOB Poccutickoit deaepanuu.

3.2.2. OO6paboTKa yupeKICHUEM YKa3aHHBIX BBIIIE MEPCOHATBHBIX JaHHBIX PAaOOTHHKOB,
BOCIIMTAaHHHUKOB U UX POJUTENEH (3aKOHHBIX IPEACTaBUTENEH) BO3MOKHA TOJIBKO C UX COTJIACHs,
11006€e3 UX coriacus B CIEAYIOIUX CIIydasx:

— MIEPCOHAJIbHBIE IAHHBIE SIBJIIOTCS OOLEI0CTYIIHBIMH;

— MIEPCOHAIbHBIE JJAHHBIE OTHOCSTCA K COCTOSHMIO 370pOBbS paOOTHUKA WU
BOCIIMTAHHHMKA U UX 0OpaboTka HeoOXoauMma Juld 3allMThl €ro KU3HHU, 3/I0pOBbsl WIM HHBIX
AKHU3HEHHO Ba)KHBIX MHTEPECOB JIMOO JKU3HU, 3A0POBbS WM UHBIX )KU3HEHHO BAaXKHBIX HHTEPECOB
APYrux JML W TOJy4eHHE corjacus pabOTHUKA WM POJIUTENs (3aKOHHOI'O IpPEACTaBUTENs)
HEBO3MOXHO;

— o00paboTka MEpCOHAJBHBIX JAaHHBIX HeoOXoauma Ui YCTAaHOBJIEHUS MU
OCYILIECTBJICHHUsI NpaB MX CyObeKTa WJIM TPEThbUX JHIL JHMOO B CBSI3M C OCYILECTBICHUEM
IIPaBOCYHUS;

— 00paboTka MEpPCOHAJBHBIX JIAHHBIX OCYILECTBIISAETCS B  COOTBETCTBUU C
3akoHo1aTenbcTBOM Poccuiickoit denepanu 06 060poHe, 0 6€30MaCHOCTH, O IPOTUBOICHCTBUN
TEPPOPU3MY, O TPAHCHOPTHOM OE30MACHOCTH, O MPOTUBOAECHCTBUN KOPPYIILHHU, 00 ONEpPaTUBHO-
PO3BICKHOW JIEATENIbHOCTH, 00 HMCIIOJHUTEIBHOM MPOU3BOJCTBE, C YrOJIOBHO-UCIOIHUTEIBHBIM
3aKOHOJATeNbCTBOM PD;

- 00pa0oTKka TMEpPCOHANbHBIX  JAHHBIX  OCYIIECTBISIETCS B  COOTBETCTBUU  C
3aKOHOJATENTLCTBOM 00 00s13aTeNIbHBIX BUaX CTPAXOBAHHUSI, CO CTPAXOBBIM 3aKOHOAATEIHCTBOM;

-1mo  TpeOOBaHWIO  TMOJHOMOYHBIX  TOCYIAapCTBEHHBIX OPraHoB B  CIydYasXx,
MPEeTyCMOTPEHHBIX (pe/iepaTbHBIM 3aKOHOM;

- B CiIydasix, ecnu 00paboTka MepcoHaIbHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISIETCS HA
ocHoBaHuM TpynoBoro kozekca Poccuiickoin Penepanuu unu uHoro PdenepasbHOro 3aKoHA,
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YCTaHaBIIMBAIOIIETO €€ IeJIb, YCIOBUS MOJYYEHHsI NMEPCOHANBHBIX JAHHBIX M KPYr CYOBEKTOB,
MepCOHAIBHBIE TAHHBIC KOTOPBIX TOJIEKAT 00padOTKE;

- 00paboTKa MEePCOHANBHBIX JAHHBIX OCYILIECTBIISCTCS B LEJAX HCIIOJIHEHHS TPYIOBOTO
JIOTOBOPA;

- 00paboTKa MepCOHANBHBIX JAaHHBIX OCYMIECTBISCTCA Ul CTATUCTHYECKUX WM MHBIX
Hay4HBIX IIeJIeH NMPU YCITOBUM 00513aTETLHOTO 00€3IMYMBAHUS TIEPCOHATBHBIX JTaHHBIX.

3.2.3. [erckuit cam BopaBe oOpabaThiBaTh IEPCOHAIBHBIE JaHHBICE PaOOTHUKOB
YUPEXKJIEHUS TOJBKO C UX MMCbMEHHOT'O COTJIACHSL.

3.2.4 Jlerckwii caj BIpaBe 00padaThBaTh NEPCOHAIBHBIC JAHHBIC BOCITUTAHHUKOB M UX
poauTenel (3aKOHHBIX MPEACTaBUTENEH) TOIBKO ¢ MX TUCBMEHHOTO COTJIACHsL.

3.2.5. TluceMeHHOe coriacue pabOTHHKA U POJIUTENCH (3aKOHHBIX MPEICTaBUTENECH)
BOCITUTAHHUKOB Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JI0JKHO BKJIIOYATh B CeOSI:

- (pammnIo, UMs, 0TYECTBO, aJpec CyObEeKTa MEPCOHAIbHBIX JTaHHBIX, HOMEP OCHOBHOIO
JOKYMEHTA, YOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEACHUS O JaTe€ BbIJAYH YKa3aHHOTO JOKYMEHTa
U BBIJIaBILIEM €T0 OPraHe;

- HauMeHoBaHue ((amminio, WMs, OTYECTBO) M aJpec OIeparopa, MOIYJaroIIero
corjacue cyObeKTa MepCoOHaIbHbIX JAHHBIX;

- 11eJ1b 00pabOTKU NEePCOHABHBIX JaHHBIX;

- TiepedyeHb MEePCOHATIBHBIX JTAaHHBIX, Ha 00pabOTKy KOTOPBIX JaeTcs corjlacue cyObeKTa
MEPCOHAIBHBIX TAHHBIX;

- TIEpEYCHb JCWCTBHM C MEPCOHATBHBIMU JTAHHBIMH, HAa COBEPIICHHWE KOTOPBIX JaeTCs
coryiacue, oO0Iee ONMMCAHUE WCIIOIB3YEMBIX OMEPAaTOPOM CIOCOOOB 0OpabOTKH MEepCOHATHHBIX
JTAHHBIX;

- CpOK, B T€UE€HHE KOTOPOTO JEUCTBYET COTIIacHe, a TAKXKE MOPSJIOK €ro OT3hIBA.

3.2.6. PaboTHUK y4YpeKIEHUs, POAMUTENb (3aKOHHBIH TPEICTABUTENb) BOCIUTAaHHUKA

MPEAOCTABIISIET YUPEKICHUIO TOCTOBEPHBIE CBEJICHUS O cebe, CBoeM peOeHKE (JIETAX).

3.2.7. B cootBercTBUHU co cT. 86 1. 14 TpymoBoro konekca Poccuiickoit denepannu B
uensix oOecrieueHusi MpaB M CBOOOJ 4YeJOBeKa M Tpa)KJAaHWHA JUPEKTOP YUPEXKIEHUS U €ro
MpeACTaBUTENN (OTBETCTBEHHBIC JOHKHOCTHBIC JIMIIA) TIPH 00pabOTKe MEPCOHAIBHBIX JaHHBIX
pabOTHHKA JOJHKHBI COOJIIOIATh CIISAYyONINe oOmue TpeGoBaHMs:

— MPU ONpENEIeHNH 00beMa U CoJepKaHus, 00padaTbiBaeéMbIX NMEPCOHANBHBIX JTaHHBIX
YUPEKICHUE JTOJHKHO pyKoBoJcTBOBaThca Konctutyumeit Poccuiickoit @enepanuu, TpynoBeim
konekcoMm Poccuiickoit Denepanmn, PeaepanbHbiM 3akoHoM 29.12.2012 Ne 273-D3 «O6
oOpazoBanun B Poccuiickoit ®enepauuu» W HMHBIMH HOPMATHBHBIMHU IPAaBOBBIMU H
pacnopsauTeNnbHBIMU JTOKyMeHTaMu MunnpocBenienus Poccun, PocoOpnHamzopa, apyrumu
(benepalbHBIMU 3aKOHAMU;

- 3alIUTa MEePCOHATBHBIX JaHHBIX PaOOTHUKA OT HEMPABOMEPHOTO UX HCIIOJIb30BAHUS
WM yTpaThl 00eCreunBaeTCs YUPEKICHHEM 3a CUYET €ro CpPeICTB B MOPSIKE, YCTAHOBICHHOM
3aKOHOJATEIHCTBOM;

- IpU TPUHATUU PEHICHHH, 3aTParuBaOLIUX HHTEpechl pabOTHHKA, YUPEKICHHE He
MMEeT TpaBa OCHOBBIBATbCS HA [EPCOHAIBHBIX JIAHHBIX PAOOTHHKA, MOJYYEHHBIX
UCKITIOYUTENFHO B Pe3yJIbTaTe UX aBTOMATHU3UPOBAHHON 00pabOTKU WU 3IEKTPOHHOTO
MOJTy4eHUSI.

— TpeNCTaBUTENH pabOOTHUKA JOJDKHBI OBITh O3HAKOMIIGHBI TMOJ PACHHCKy C
(benepanbHBIM 3aKOHOM, TIOKYMEHTAMU YUPEKICHUS, YCTAaHABIUBAIOIIUMHU MOPSIOK 00paboTKu
MePCOHATIBHBIX TAHHBIX pAOOTHUKOB, a Tak)Ke 00 MX MpaBax M 0053aHHOCTSX B 3TOM 00IacTy.

— BO BCEX CJydYasiX OTKa3 pa0OTHHKa OT CBOMX MpaB Ha COXpPAHEHHE W 3aIUTy TailHbBI
HeIeHCTBUTENIEH;

— 00paboTKa MEePCOHATBHBIX JAHHBIX MOXKET OCYIIECTBISITHCS UCKITIOUYUTEIHHO B IEISAX
obecrieueHHuss  COONMIOJEHWS  3aKOHOB U HMHBIX  HOPMATHBHBIX  IPABOBBIX  aKTOB,
pEraMEHTUPYIOIUX 00pa30BaTENbHYIO JESITENbHOCTh OpPraHM3allii M HWHBIX OTHOIICHUH,
HEMOCPEJCTBEHHO CBSA3AHHBIX C 00pa30BaTeNbHON JAEeSITENEHOCTHIO.



4. 3amuTa nepcoHAJbHbIX JAHHBIX

4.1. Tlox yrpo3oil WM OMACHOCTHIO YTPaThl MEPCOHATIBHBIX MAHHBIX ITOHHUMAETCS
€IMHUYHOE WJIM KOMIUIEKCHOE, peajbHO€ WM TMOTCHIUAIbHOE, AKTHBHOE WM MAaCCUBHOE
MIPOSIBJIICHUE 3JI0yYMBIIUICHHBIX BO3MOKHOCTEH BHEIIHUX WM BHYTPEHHUX HCTOYHHUKOB YIPO3BI
co3/1aBaTh HEOIArompHsATHBIE COOBITHSA, OKa3bIBaTh JIECTAOMIM3UPYIOIIEE BO3JCHCTBHE HAa
3aIUIIaeMyro HHHOPMAIIHIO.

4.2. Puck yrpo3sl J1100bIM HHPOPMALMOHHBIM PECYpCaM CO3/AI0T CTHXHUIHBIE OeICTBUS,
OKCTpEMANIbHBIE CHUTYallud, TEPPOPUCTUYECKHE ACHCTBHS, aBapUU TEXHUYECKHX CPEACTB M|
JUHUNA CBSI3M, Jpyrue OOBEKTUBHBIE OOCTOSITENBCTBA, a TAaKKE 3aWHTEPECOBAHHBIE U
HE3aMHTEPECOBAaHHBIE B BOBHUKHOBEHUH YTPO3HI JIUIIA.

4.3. 3amyTa epcoOHANBHBIX JAHHBIX MPEJCTABISACT cO00H MpeaynpexIeHrne HapyIeHHs
TOCTYITHOCTH, I[ETIOCTHOCTH, JOCTOBEPHOCTH W KOH(GHUIACHIINAIFHOCTH NIEPCOHANTBHBIX JTAHHBIX H
obecrnieueHre 0€30MacHOCTH MH(OpPMAalMK B MPOLECCE YNPABIEHYECKOW U MPOU3BOJCTBEHHON
NEeATEBHOCTH YUPEK ICHHSL.

4.4, 3amuTa MepCOHANBHBIX TaHHBIX OT HETIPABOMEPHOT'O WX MCTIOJIH30BAHUS WIIN yTPATHI
JOJDKHA OBITH OOecrieueHa yYpekIeHHEM 3a CYeT €€ CPEICTB B TOpSIKE, YCTAaHOBICHHOM
(dhenepaTbHBIM 3aKOHOM.

4.5. « BHyTpeHHss 3a1uTay:

— periiaMeHTaIus JI0CTyIa MepcoHaia K KOHQHUICHIMATBHBIM CBEICHUSM, JOKYMEHTaM H
0a3aM JaHHBIX BXOJWUT B WYHCJIO OCHOBHBIX HAlpaBJICHUH OpPraHW3allMOHHOW 3allUThHI
nHbOpMAIMK U TIpeIHa3HAYeHa U Pa3TPaHHUYCHUS MOJTHOMOYHH MEXKIY PYKOBOJWTEISIMHU H
JOJIKHOCTHBIMU JIMIIAMH YUPEKICHHUS;

— naus  o0ecrieyeHMH BHYTPEHHEW 3allluThl MEPCOHAIBHBIX JAaHHBIX HE0O0XO0IUMO
coOiroAaTh psii MEp: OrpaHMYEHUE W peryiaMeHTalusl cocTaBa pabOTHHUKOB, (DYHKIIMOHAJIBHBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(DUICHIINATBLHBIX 3HAHUHN; H30MUpaTebHOEe 1 000CHOBAHHOE
pacnpezeneHue T0KyMEHTOB U HHGOpMaun Mexay paOOTHHUKAaMU; pallMOHAILHOE pa3MelleHue
pabounx MecT pabOTHUKOB, MPU KOTOPOM HCKIIIOYATIOCh Obl OECKOHTPOJBHOE HCIOJb30BAaHUE
3amuiaeMol MHGopManuy; 3HaHUE PAaOOTHUKOM TpPeOOBaHWN HOPMATHBHO - METOAMYECKUX
JOKYMEHTOB 0 3aIlluTe UHPOPMALIMU U COXPAaHEHUH TalHbl; HAJTMYHE HEOOXOIUMBIX YCIOBUH B
MOMEIIEHUH Ui paboThl € KOH(PUIEHIMAIbHBIMU JOKYMEHTaMU M 0Oa3aMu  JaHHbIX;
OpraHu3ainus MopsAIKa YHHUUTOXKEHUS HH()OpPMAIMU; CBOCBPEMEHHOE BBISBICHUE HaAPYILICHUS
TpeOOBaHU pa3pelInTENbHON CUCTEMBI IOCTYNAa pAOOTHUKAMHM YUPEKJICHHUS; BOCIIUTATEIbHAS U
pa3bscHUTENbHAA paboTa C COTPYAHUKAMU YUPEXKJIEHUS MO MPEAYNPERKACHUIO yTPaThl EHHBIX
CBeZIeHMI mpu paboTe ¢ KOH(PUIECHIIMAIBHBIMU JOKYMEHTAMH. 3allUTa MEePCOHAIBHBIX JaHHBIX
Ha 3JICKTPOHHBIX HOcUTENsX. Bce mamku, coiepikaiine MepCcOHaNbHbIE AaHHbIE PaOOTHHUKOB,
BOCITUTAHHUKOB W HX poOJuTeNiell (3aKOHHBIX MpEACTaBUTENCH) XpaHsITCs Ha KOMIIbIOTEpe
JOJKHOCTHOTO JTUIA (JIUI) YYPEKICHHUS, 3aIUIICHHOM MapOJIeM.

4.6. «BHewHss 3ammra;

- i1 3aIIUTHl  KOHQUIACHIMAIBLHOW WH(OpMAIMKM CO3JAIOTCSA  IeJCHANPaBICHHbBIC
HeOIaronpusTHbIC YCIOBUS U TPYAHOIIPEOIOIUMBIEC MIPETSITCTBUS AJIS JIUIA, MBITAIONIEroCs

COBEPIINTHh HECAHKIIMOHUPOBAHHBIN TOCTYN U oBiafeHue nnpopmanueii. Lenapto u pe3ynbraTom
HECaHKIMOHHPOBAHHOTO JIOCTyNMa K HH(QOPMAIMOHHBIM pecypcaM MOKET ObITh HE TOJBKO
OBJAJICHUE IICHHBIMH CBEJICHUSIMH M HMX HCIIOJL30BaHME, HO W WX BHJIOM3MCHEHHE,
YHUUYTOKEHHUE, U Jp.;

- Mo MOCTOPOHHUM JIMIIOM ITOHHUMACTCA mo00oe JIMo, HE UMCHOIICC HEITOCPCACTBECHHOI'O
OTHOIICHUS K YUYPCIKACHUIO, TIOCCTUTCIIN, pa6OTHI/IKI/I APYrux OpraHu3alluOHHBIX CTPYKTYP.
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[ToctopoHHue Jmma HEe JODKHBI 3HATh pacmpeneicHue (GyHKIMHA, pabodue IpOIEcCHl,
TEXHOJIOTHIO COCTaBJCHHUs, O(POPMIICHHS, BEJCHUS U XpAaHEHHS JTOKYMEHTOB, Jell U pabouux
MaTepHUalIoB;

- st 00ecriedeHrsI BHENIHEH 3alUThI MIEPCOHATBHBIX JaHHBIX HEOOXOAUMO COONIONATh
pAI MEp: MOPANIOK MPUEMA, y4ETa U KOHTPOJIA ACATEIbHOCTH NTOCETUTEIICH; TPOITYCKHOU PEXUM

YUPEXKJIEHUS; TEXHUYECKHE CpEeACTBA OXpaHbl, CUTHAIW3alUU; TpeOOBaHMS K 3alluTe
nHGOpMAIUY IPY HHTEPBHIOMPOBAHUH B cOOECEeT0OBAaHUSIX.

4.7. Bce DOJKHOCTHBIE JHUIA YYPEKICHMsI, CBS3aHHbIE C 00pabOOTKON MEepCOHATBHBIX
JaHHBIX, O0OS3aHBI MOJIKMCATh 0043aTE€IBCTBO O HEPA3TJIALICHUN TEePCOHAIBHBIX JaHHBIX
pabOTHHUKOB, BOCHUTAHHUKOB U UX POAMTENEH (3aKOHHBIX MPEJICTABUTENIECH ).

4.8. TTo BO3MOKHOCTH ITEPCOHATBHBIC TAHHBIC 00C3TUIUBAFOTCSI.

4.9. Kpome Mep 3aluThl IEPCOHATBHBIX JAaHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEIhCTBOM,
YUpEXKJACHUE MOKET BBIpAaOATHIBATh MHBIE MEPHI 3alIUTHl IEPCOHATBHBIX JAaHHBIX PAOOTHHKOB,
BOCITUTAHHUKOB M UX POJUTENEH (3aKOHHBIX MPEJCTaBUTENEH).

5. Hepenaqa H XpaHCHHUE NMEPCOHAJIBHBIX JAHHbIX

5.1. Ilpu nepenaye nepcoHaIbHBIX TaHHBIX paOOTHUKA, BOCIUTAHHUKA U €r0 pOJUTENeH
(3aKOHHBIX TIPEJICTABUTEIICH) YUPEIKICHHUE TOJDKHO COOI0IATh CAEAYIONNEe TPEOOBAHUS:

5.1.1. He coobmiatek nepcoHanbHble JaHHbIE paOOTHUKA, BOCIUTAHHHUKA U €T0 pOAUTENeH
(3aKOHHBIX TIPEJICTABUTEINICH) TPEThEH CTOpOHE 0€3 UX MMCHbMEHHOTO COTJIACHs, 32 UCKIIFOUCHHEM
ClTydaeB, KOT/Ia 3TO He0OXOAMMO B LEJSIX MPEAYIPEKICHHAS YIPO3bl )KU3HU U 3JI0POBBIO, a TAKIKE
B CITydasiX, yCTAHOBJICHHBIX (ellepaTbHBIM 3aKOHOM.

5.1.2. He coo0maTh nepcoHanbHbIC TaHHBIC PpA0OOTHHUKA, BOCITMTAHHUKA U €T0 POJIUTENCH
(3aKOHHBIX MPEJCTaBUTENEH) B KOMMEPUECKHX 1IeIAX 0€3 X MHUCbMEHHOTO COTIACHS.

5.1.3. [IpeaynpeauTs  JMI, TOJYYUBIIMX TI€PCOHAJBHBIE JIaHHBIE pPaOOTHHUKA,
BOCIIUTAHHUKA U €ro poAuTeseil (3aKOHHBIX IMpEACTaBUTENEH) O TOM, 4YTO MOJy4EHHbIE
MepCOHaIbHbIE JAHHBIE MOTYT OBITh MCIOJIb30BAHBI JIUIIb B LEJAX, JIs1 KOTOPBIX OHU COOOIIEHBI
(mpencraBiieHbl), B TPEOOBAThH OT ATUX JIUII MOATBEPKICHUS TOTO, YTO ATO MPABUIIO COOITIOACHO.

Jluna, moJIyduUBLIME TMEPCOHANbHBIE JaHHbIE PAOOTHUKA, BOCIHUTAHHUKA U POAUTENS
(3aKOHHOTO MPEACTABUTENS) 00s13aHBI COOJIIOIATh PEKUM CEKPETHOCTH (KOH(PHUICHIIMAIIBHOCTH ).

5.1.4. Paspemarh JOCTYI K MEPCOHAIBHBIM JAaHHBIM PaOOTHUKOB, BOCIIUTAHHUKOB U MX
poauTenei (3aKOHHBIX MPEICTaBUTENEH) BO3MOMXHO TOJIBKO CIEIUAIBHO YHOJIHOMOYEHHBIM
JTUIAM YYpeXJCHHUS, NPU ITOM yKa3zaHHBIC JIUIA JODKHBI UMETh MPaBO MOJIYy4aTh TOJBKO Te
NepcoHalbHbIE JaHHbIE, KOTOpPhIE HEOOXOJWMMBI Ui BBINOJIHEHUS KOHKPETHOM TpynoBOM
(GYHKIIMH, COTJIACHO CIUCKA CHEIUAIBHO YIIOTHOMOYEHHBIX JIUI] YUPEKICHUS.

5.1.5. TlepenaBarh mepcoHaIbHBIC JaHHBIC PAOOTHHKA MPEJICTABUTEISIM PaOOTHUKOB B
MOpsIIKe, YCTaHOBJICHHOM TpynoBeIM KojiekcoM Poccuiickoit @enepanuiu, 1 OrpaHUYUBATE ATY
MH(OPMALIUIO TOJIBKO TEMU MEPCOHATBHBIMU JAHHBIMU PaOOTHHKA, KOTOPbIE HEOOXOAUMBI s
BBITIOJIHEHUS YKa3aHHBIMU MIPECTAaBUTENAMU UX (PYHKIUU.

5.1.6. Cornacue Ha 006pabOTKy MEPCOHATBHBIX JTAHHBIX, Pa3pPEIICHHBIX PAOOTHUKOM IS
pacmnpocTpaHeHus, 0(popMIIIeTCss OTAEIBHO OT UHBIX COTJIACHN CyObEeKTa MEePCOHANBHBIX JaHHBIX
Ha 00pabOTKY ero mepcoHaNbHBIX JaHHBIX.

PaGotonarens o0s3aH oOecrneynTh PaOOTHUKY BO3MOYKHOCTH OIPEAEIUTH IEpedYeHb
MEePCOHATBHBIX JAHHBIX MO KaXIOW KaTErOpPHH MEpCOHANBHBIX JAaHHBIX, YKa3aHHOUW B COTJIACUU
Ha PaclpoCTpaHEHHE MEPCOHAITBHBIX JaHHBIX.

B cnyuae ecnu u3 TMpenoOCTaBICHHOTO PAaOOTHUKOM COTJIACHsl HAa PacHpOCTpaHEHHUE
MEePCOHANBHBIX JaHHBIX HE CIEAyeT, YTO pPA0OTHUK COTJACHIICS C pPaclpOCTpaHEHHEM
MePCOHANBHBIX JAaHHBIX, TaKUe MEepPCOHANBHBIC JaHHBIE 00pabaThiBalOTCA paboTomarereM Oe3
MpaBa pacpoCTPAHEHUSI.

B cnydae ecnm w3  TpenocTaBIeHHOrO pabOTHUKOM coTjlacsl Ha — mepefady
MePCOHANBHBIX JAHHBIX HE CIEIyeT, YTO PaOOTHHUK HE YCTAHOBHII 3alPEThl M YCIOBUS Ha
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00paboTKy NEpCOHATBHBIX JAHHBIX WIM HE YKa3al KaTeropuu M IepedyeHb IMEePCOHAIBHBIX
JTAHHBIX, A5 00pabOTKH KOTOPBIX CYOBEKT MEPCOHATBHBIX JAHHBIX YCTAHABJIWBACT YCIOBUS U
3ampeThl, paboToAarenh 00pabaThIBaeT TakKWe MEPCOHAIBHBIC JaHHBIE 0€3 BO3MOXXKHOCTH
nepenayn (pacrpocTpaHeHUs, IPEAOCTaBICHHs, JOCTYIa) HEOTPAaHUUYEHHOMY KPYT'Y JIUII.

B cormacun Ha pacnpocTpaHeHre MepCOHATBHBIX JaHHBIX PA0OOTHUK BIPABE YCTAaHOBHUTH
3ampeThl Ha TMepenady (KpoMme MpeaoCTaBICHUS JOCTyNa) OTUX MEPCOHATBHBIX JaHHBIX
paboTomaTeNnt0o HEOTPAHUYCHHOMY KpYTry JIUI[, a TaKXKe 3ampeTsl Ha 0O0pabOTKy WM YCIOBHS
00paboTKH (KpoMe MOJTydeHHs JOCTYIA) STHX MEPCOHATBHBIX JaHHBIX HEOTPAHUYCHHBIM KPYTOM
mun. Otka3 paboTtojaresist B YCTAaHOBJICHMM pPAaOOTHHKOM [aHHBIX 3alpeTOB W YCIOBHU HE
JOITyCKAeTCSL.

[lepemaua (pacmpocTpaHeHue, TMPEIOCTaBICHUE, MAOCTYN) TIEPCOHATBHBIX JIaHHBIX,
pa3peIeHHbIX pabOTHUKOM ISl PacIpOCTPAHEHUs, TOJDKHA OBITh MpEKpalieHa B J000e BpeMs
o ero tpeboBanuio. J[aHHoe TpeOOBaHME TOJDKHO BKIIOYATH B CeOsl haMUITUIO, UM, OTYECTBO
(npu HaNUYUM), KOHTAKTHYIO HH(popManuio (Homep TenedoHa, afpec dJAEKTPOHHOU MOYTHl WU
MIOYTOBBIM ajpec) pabOTHHKA, a TaK)KE MEePEeUYEeHb MEPCOHAIbHBIX JAaHHBIX, 00pabOoTKa KOTOPBIX
MOJJISXKUT Tpekpaienuto. JleiictBue cornacus padOTHHKA Ha paclpoCTpaHEHHUE MEePCOHATbHBIX
TaHHBIX, MIPEKPAIIaeTCs] C MOMEHTA MOCTYIJICHHUS Pad0TONATEII0 JaHHOTO TPEOOBaHMUSL.

PaGotHuk BripaBe oOpaTUTHCS ¢ TpeOOBAHUEM MPEKPATUTH Nepenady (pacnpocTpaHeHue,
MPEOCTaBICHNE, JOCTYII) CBOWX TIIEPCOHANBHBIX JAaHHBIX, paHee pa3pelICeHHBIX JUIS
pacrpocTpaHeHus, K J00MY JHUIly, 00pabaThIBalOIIEMy €r0 MepPCOHAbHBIE JaHHBIC, B CIIydac
HecoOmoaeHus nojoxennin denepanpHoro 3akoHa oT 27.07.2006 Ne 152-D3 unm o6paTuThes C
TaKuM TPeOOBAHHEM B CYI.

5.2. XpaHeHue NEPCOHATBHBIX NAaHHBIX PAOOTHUKOB, BOCIMTAHHUKOB W MX POJHUTEICH
(3aKOHHBIX TIPEJICTABUTEIICH):

5.2.1. TlepconanbHbIC JaHHBIC PAOOTHUKOB, BOCIUTAHHUKOB M UX POAMUTENICH (3aKOHHBIX
MpeACTaBUTENCH) 00padaThIBAIOTCSI W XPAHATCS B AJICKTPOHHOM BHJEC B WHOOPMAIMOHHBIX
cucremax. JlocTyn K MepcOHalIbHBIM JaHHBIM PaOOTHUKOB, BOCHMTAHHHUKOB M MX POJUTENEH
(3aKOHHBIX TpeAcTaBUTENeH) B HMHMOPMAIIMOHHBIX CHCTEMAaX OCYILECTBISETCS COTJIACHO
pa3peinuTeabHON CUCTEMBI MAaTPUIIbI IOCTYTIA K IEPCOHATBHBIM JaHHBIM.

5.2.2. TlepcoHanbHbIC JaHHBIC pAOOTHUKOB, BOCIIMTAHHUKOB U UX POJUTENCH (3aKOHHBIX
MIpe/ICTaBUTENeH) XpaHATCsA B OyMa)KHOM BapHUaHTE B JIMYHBIX JIeNIaX B KAy, 3aKpbIBAIOLIEMCS
Ha 3aMOK.

5.2.3. TpynoBbie KHWKKHA PAaOOTHUKOB XPaHATCS B ceide y 3aBeAYIOMIEero ASTCKOTO caja.

5.2.4. [IpaBa nocTyna K MEpCOHAIBHBIM JaHHBIM Pa3rPaHUYECHBI MEKIY Pa3IUYHBIMU
KaTeropusiMu  TOJb30BaTesied  (CHCTEMHBbIE  aIMHHHCTPATOPBl, COTPYAHHUKH, POJUTENH,
BOCIIUTAHHHUKHU, OTBETCTBEHHBIH 3a OpPraHU3allMI0 MEPCOHANBHBIX IaHHBIX). Bxoa B cucremy
OCYILIECTBIISICTCS TOJIBKO MPU BBEICHUH JTUYHOTO MApOJIsl [TOJIb30BATEIS.

5.2.5. BHemHui IOCTyn K MEPCOHAIbHBIM JaHHBIM PAaOOTHHUKOB, BOCIIUTAHHUKOB U HX
poauTeneil (3aKOHHBIX TPEACTABUTENICH) HMMEIOT KOHTPOJIbHO-PEBU3HOHHBIE (HAA30pPHBIC)
Opranbl MpPU HAJIUYMU JIOKYMEHTOB, HAa OCHOBAaHHHM KOTOPBIX OHHU IMPOBOJIST IPOBEPKY.
JIMCTaHIIMOHHO MePCOHATbHBIE JaHHBIE MOTYT OBIThH MPEICTaBICHBI HAJ30PHBIM OpraHaM TOJIBKO
o NuchbMeHHOMY 3ampocy. CrpaxoBble (OHJbI, HETOCYIapCTBEHHbIE IEHCUOHHBIE (DOHJIBI,
Jpyrue OpraHu3alid M YYPeXKACHUS, a TaKKe POJCTBEHHHKHM U UICHbI CEMbU pabOTHHKA,
BOCIIUTAHHUKA WM €ro poJauTeNel (3aKOHHBIX TMpeACTaBUTENIe) HE HMEIOT JOCTyma K
MepPCOHAIBHBIM JaHHBIM, 32 HCKJIFOUEHUEM HAIMUYUS MMCbMEHHOTO COTJIacHsl caMOTO pabOTHHKA,
poauTeneii (3aKOHHBIX MPEJCTaBUTENEH ) BOCIUTAHHHUKA.

5.2.6. [lomemienus, B KOTOPOM XpaHATCA TEpPCOHANbHBIE JaHHbIE PAOOTHUKOB,
BOCITUTAHHUKOB W WX POJHUTENEH (3aKOHHBIX IMPEICTaBUTENEH), MOJKHBI OBITH 00OpYIOBaHBI
HaJC)KHBIMU 3aMKaMH.
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6. I[OCTyl'l K IIePCOHAJTBHBIM JaHHBIM

6.1. Buyrpenuwuii nocryr:

6.1.1 IlpaBo mocTyma K NEpCOHATBHBIM JAHHBIM PAaOOTHHKOB, BOCHHTAHHHUKOB M HX
ponuTenei (3aKOHHBIX MPEACTaBUTENEH) yCTaHABIMBAETCS MPUKA30M 3aBEIYIOLIEro JETCKOIo
caza.

6.2 Buemnuii jgoctym (apyrue opraHu3aIuy, YUPEXKJIEHUS U  TpakIaHe)
peraaMeHTUpOBaH B 1.5 nanHoro Ilonoxenus.

7. IlpaBa paGoTHUKA, poauTeieil (3aKOHHBIX MPeJACTABUTEJIel)
B LIeJIAX 00ecneyeHus1 3a1UThI ePCOHATbHBIX TaHHBIX

PaGotHuk, poauTenu (3akoOHHbIE PEICTABUTENN) BOCOIMTAHHUKA UMEIOT IIPaBo:

7.1. Tlony4ath JOCTYN K CBOMM IE€PCOHAJIbHBIM JAHHBIM (JIJaHHBIM CBOEro peOeHKa) U
03HAaKOMJIEHHE C HMMHM, BKJIIOYasl MpaBO Ha OE3BO3ME3HOE MOIydYeHUE KOMMi J1t000# 3amucy,
coeprKalled NepCcoOHaIbHbIE TaHHbIE.

7.2. TpeboBaTh OT YUPEKICHHUS YTOUHEHUS, HCKIFOUCHUS WIIM MCIPABICHHS HETIOTHBIX,
HEBEPHBIX, YCTApPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO TMIOJYYEHHBIX WM HE SBISIOLINX
HEOOXOIMMBIMHU ISl YUPEXKIEHUS IEPCOHANBHBIX JAHHBIX.

7.3. TpeOoBaTh M3BEIICHUS YUPEIKICHUEM BCEX JIMII, KOTOPHIM paHee OBUIM COOOIICHBI
HEBEpHbIE WJIM HENOJHbIE MEePCOHAIbHbIE JaHHble, 000 BCEX MPOU3BEICHHBIX B HHUX
UCKITIOYEHUSIX, UCTIPABICHUSX WM JTOTIOTHEHUSIX.

7.4. [lonydaTp OT yupeKIEHUS:

- CBEJICHUS O JIUIAaX, KOTOPhIE UMEIOT JIOCTYI K MEePCOHATBHBIM JaHHBIM HUJIU KOTOPHIM
MOXET OBITh MPEAOCTABIICH TAKOU TOCTYII;

- TIepeYCHb 00padaThIBAEMBIX TIEPCOHAIBHBIX JAHHBIX U UICTOYHHK MX TOJTYICHHUS,

- CpOKH 00pabOTKH MEPCOHABHBIX JaHHBIX, B TOM YHCJIC CPOKU MX XPAHCHHS,

— CBEJICHHMSI O TOM, Kakue IOPHIWYCCKUE IOCICACTBUSA i1 CyOBbEKTa MEPCOHATBHBIX
JTAHHBIX MOYKET TOBJIEYb 32 CO00H 00pabOTKa €Tro MePCOHATBHBIX JaHHBIX.

7.5. OOxanoBaTh B YIOJHOMOYCHHBIH OpraH IO 3alUTe MPaB CyObEKTOB IEPCOHAIBHBIX
JAHHBIX WJIU B CyJACOHOM MOpPSIKE HEMPABOMEPHBIC JEHCTBUSA WM OC3JICHCTBHUS YUPESHKICHUS
pH 00pabOTKE M 3aLIUTE MEPCOHATBHBIX JTaHHBIX.

7.6. PonuTenu (3aKOHHBIC IIPEICTABUTEIIN) BOCITUTAHHUKA HE JIOJDKHBI OTKA3bIBATHCS OT
CBOMX ITPaB Ha COXPAHEHHUE U 3aIUTY TalHBI.

8. OTBeTCTBEHHOCTH 32 HAPYIIEHHE HOPM, PeryJHPYIOUIUX 00padoTKy
U 3aIIUTY NEePCOHATbHBIX JAHHBIX

8.1. PabGoTHUKHU y4pexAeHUs, BUHOBHbIC B HAPYIIEHUU HOPM, PETYIUPYIOUIUX 00paboTKy
NEPCOHANBHBIX  JITaHHBIX pabOTHMKA, BOCIUTAaHHUKA W €ro  pojauTenedl  (3aKOHHBIX
IpeJCcTaBUTeNIeH) HECYT TUCUMIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPaKJAaHCKO-TIPAaBOBYIO U/HUJIH
YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUH C (he/iepaibHbIMH 3aKOHAMHU.

8.2. 3aBenyromuil yupexaeHUS 3a HapylIeHHEe HOPM, PperyJupyrollux MoJy4YeHue,
0o0pabOTKy M 3allMTy TNEepCOHAIbHBIX JaHHbIX pabOTHMKA, HECeT aJMUHUCTPATUBHYIO
OTBETCTBEHHOCTb COTIacHO cT. 5.27 u 5.39 Konekca 00 aqMUHUCTPAaTUBHBIX MPAaBOHAPYIIEHUAX
Poccuiickoit @enepanuu, a Takke BO3MellaeT pabOTHHUKY  yuiepO, NpUYMHEHHBIN
HEMpPaBOMEPHBIM  HCIHOJb30BaHWEM HH(GOpMAIMU, CoJepKallell MepCcoHaJbHbIE JaHHbIE
paboTHHKA.
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